
Guide to Note Taking in College



Organize!

Have a special 
notebook for 
every class -
organizing and 
keeping notes 
together.



Methods!

• Write down the main ideas in chronological 
order, be aware of how the topics are  
progressing.

• Record examples and hypothetical situations 
involving your subjects.

• Prepare by quizzing and testing yourself.
• Record and outline the end of the lecture 

summary.
• List and define new vocabulary being used.





Pointers!

• Be an active listener, notice events, names and 
outcomes.

• At the top of the page record the date, time, 
and topic.

• Write down as much as you can during the 
lecture. Notice the time spent on certain 
subjects.



Pointers! (cont.)
• Highlight or underline whatever is 

or emphasized.
• List and define keyword - practice using them 

in sentences.
• Review, clarify and synthesize (combine the 

elements to make a whole).
• Test yourself by recalling significant events 

and using the keywords.
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