Guide to Note Taking in College




Organize!

Have a special




Methods!

Write down the main ideas in chronological

order, be aware of how the topics are

progressing.

Record examples and hypothetical situations

involving your subjects.
Prepare by quizzing and testing yourself.
Record and outline the end of the lecture

summary.

List and define new vocabulary being used.




Taking Class Motes: The Comell Method?

Reduce ideas to concise
jorting and summaries as
cues for reciting.
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Record the lecture as fully and as meanamgfially as possible.

Comell Method

This shest demonstrates the Comell Methad of taking classroom notes. It is
recommended by experts from the Leaming Center at Cormell Ulniversity.

Line dravwm down paper

A on should draw a line dewn your notepage about 2 % mches from the lefi
side. Om the right side of the lne simply record vour classroom notes as you
usually do. Be sure that you write legibly.

After the lecture

Afver the lecture yvou should read the notes, fill in maternial that you massed,
make your writing legible, and underline any important matenials. Ask
another classmate for help if you missed something during the lecture.

Use the Fecall Colunm | The recall colunam on the left will help vou when you study for your tests,
Key Phrases | Jot down any mmportant words or key phrases in the recall column. This
activity forces you to rethink and summanze your notes. The key words
sheonld stick in your mind.
Fiwve Bz | The Five Bs will help you take better notes based on the Cornell Method.
Fecord | 1._Fecord any information given during the lectare, which you believe will
be moportant.
Beduce. | 2. When you reduce vour mformaton. you are summanzing and hisiing key
words/‘phrases in the recall colunun
Recite | 3. Cover the notes vou took for your class. Test yourself on the words in the
recall section. This is what is meant by recite
Reflect | 4. You should reflect on the information you received during the lecture.
Determune how yvour ideas fit mn wiath the information
Review | 5. If vou review wvour notes, you will remember a great deal nrore when you

take your mudterm

Binder and Paper

Femember it is a good idea to keep your notes in a
binder Also youn should use only finll-sized loose-leaf 'b-mderp_aL_ That
way yvou will be able to add bandouts easily to your bander.
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Abbreviations and symbols should be used when possible. Abbrew. & sym
Eive you time when used automatically.
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For Further Assistance Contact:
Don Johnson

Counseling Services

Room 111 Gillespie Hall

(314) 340-5068



